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“Read Me”

ScreenForge v1.1a for Microsoft Word 6, 95, 97, 98, 2000, 2001, 2002, etc.

Copyright© 1998-2001 Apotheosis Pictures Productions.  All rights reserved.

ScreenForge was developed for independent screenwriters/filmmakers interested in an inexpensive alternative to the expensive, dedicated screenwriting programs.  The ScreenForge software was designed for the creation of screenplays in the accepted Hollywood format.  MS Word, combined with the ScreenForge software, creates a feature rich screenplay formatter which enables the user to create either Reading/Spec scripts, or Shooting/Production scripts.  The software version available for download from the Apotheosis Pictures Productions website is shareware, which you can evaluate for up to forty-five (45) days, however, after the initial forty-five (45) day evaluation period has expired, you must either register the software for the small $45.00 fee, or stop using it.  (Read the End User License Agreement (“EULA”) and Registration Form documents for additional information.)  Thank you for your interest in ScreenForge.  I hope you find its features and functionality useful.  Please report any problems as soon as possible to ScreenForge@apotheosispictures.com.

Version Information:

ScreenForge v1.0, released in 1998, was Apotheosis Pictures Productions original screenplay formatter and it was extremely well received by independent screenwriters and filmmakers around the world.

ScreenForge v1.1, released in 1999; enhanced with new paragraph styles; new and improved macros; as well as new toolbars, and toolbar buttons providing a more “polished” user interface; has continued to grow in popularity as more independent screenwriters and filmmakers learn about its features and ease of use.

ScreenForge v1.1a, released in 2001, is the newest “demo” version of ScreenForge containing new and improved programming code making the macros more efficient in all versions of MS Word.

ScreenForge v1.5, available only to registered users.  Check the Apotheosis Pictures Productions website for the latest information on all the new features, and current status, of this screenwriting package.

ScreenForge v2.0, available only to registered users.  Check the Apotheosis Pictures Productions website for the latest information on all the new features, and current status, of this screenwriting package.

There are two (2) different ScreenForge v1.1a files available for download; “ScrnForg.zip” is for Word 6 & Word 95, and “ScreenForge.zip” is for Word 97, 98, 2000, 2001, 2002, etc.  Make sure you have the correct version of the ScreenForge software for your version of MS Word before you install the software.

ScrnForg.zip File Names:  (Word 6 & 95)
ScreenForge.zip File Names:  (Word 97 & Up)

Template Files:  *.dot
Template Files:  *.dot

ScrnForg.dot

ScrptCvr.dot

TitlePge.dot
(These templates were developed in Word 6, for use in Word 6 & 95.)
ScreenForge.dot

ScriptCover.dot

TitlePage.dot
(These templates were developed in Word 97, for use in Word 97 & higher.)

Document Files:  *.doc
Document Files:  *.doc

License.doc

ReadMe.doc

RegForm.doc

UsrGuide.doc
(These documents were developed in Word 6, for use in Word 6 & 95.)
License Agreement.doc

Read Me.doc

Registration Form.doc

User’s Guide.doc
(These documents were developed in Word 97, for use in Word 97 & higher.)

(NOTE:  The registered software package also includes an “online” User’s Guide in *.pdf format.)

The main difference between the two ScreenForge packages is the macro programming language; Word 6 & 95 use “WordBasic” for their macro language, whereas Word 97 and higher use “Visual Basic for Applications”.

System Requirements:

(NOTE:  The ScreenForge software was designed with the English language version of Word, and may not work properly in other language versions due to certain language specific programming codes.)

ScreenForge v1.1a will work in Word 6, 95, 97, 98, 2000, 2001, 2002, etc., on both Windows and Macintosh systems.  Since the ScreenForge software works within the MS Word application, and doesn’t access the computer’s operating system, it should work just fine on any computer system capable of running MS Word 6 or higher.

The only known exception concerns Word 6 on a Macintosh system running MacOS 8.5 or higher.  Due to changes introduced to the Macintosh operating system in version 8.5 by Apple, MS Word 6 templates which contain “AutoMacros” and/or have shortcut keys assigned to macros (ScreenForge uses both), generate either an “WordBasic Err=25. Out of Memory (Stack Space).” or “WordBasic Err=509.  This command is not available.” error message.  For more information on this particular Word 6 problem read article number Q224153 in the “Microsoft Knowledge Base”, on the Microsoft website, www.microsoft.com.

There are really only two (2) ways to solve the problem.  You must either downgrade the operating system to MacOS 8.1 (in order to use ScreenForge for Word 6 on the Macintosh), or upgrade to MS Word 98 or higher for the Macintosh (remember to download the correct version of ScreenForge for use in Word 98 or higher).

What’s New:

1. ScreenForge v1.1a features new programming code designed to make the macros more efficient in all versions of Word which the software was designed to run on.

2. Some of the toolbar button images have been slightly modified to improve their appearance.

3. The default ScreenForge screenplay font has been changed from “Courier” to “Courier New” in order to reduce the chance of potential problems with the availability of the font on the newer operating systems and versions of Word.

4. The font change necessitated the change of the “right” page margin from 1.2 inches to 1.15 inches, due to the way Word 97 and higher utilize the “Courier New” font.

5. The font change also necessitated a slight modification of the eight (8) “Dual Column Dialogue” styles.

6. The “top” page margin has been changed from 0.85 inches to 0.83 inches in order to place the first line of the screenplay on line 6 of the page (i.e., double spaced down from the page number, which is 0.5 inches from the top of the page, on line 4).

7. The registration and contact information has changed.  (New E-mail and new web address, etc.)

8. The “Helvetica” font on the screenplay’s “cover page” has been changed to “Arial”.

9. The “About ScreenForge...” dialog box macro has been added to the cover, and title page templates.

10. The Word document files are either new or have been revised and so it is extremely important that you take the time to carefully read all of them.

Installation:

It is extremely important that you read the End User License Agreement (“EULA”) before installing and using the ScreenForge screenwriting software.  By using the ScreenForge software you are automatically agreeing to abide by the terms and conditions of the EULA.  If you do not agree to abide by the terms and conditions of the EULA, then do not use this software.
To correctly install the three (3) ScreenForge templates for use in MS Word they must be placed into the exact same location as Word’s “Normal.dot” template file.  The “Normal” template is Word’s default template which Word automatically bases all new documents on.

The first thing you need to do is find out where the “Normal” template is installed on your system.  You can do this either by searching for the “Normal.dot” file on your system, or checking for the “User templates” directory in Word by going to Tools/Options.../File Locations, clicking on “User templates” and then the Modify... button.  This will show you the exact command path for Word’s “User templates”, which is also where the “Normal” template should be installed.  (Write down the appropriate command path for later reference.)

(NOTE:  If the ScreenForge templates are not installed into the correct folder they may not work properly.  Check your Word and/or Office documentation for additional information.  (Command path information for Macintosh versions of Word; future versions of Word; and for your particular system may vary slightly from the examples provided here.))

Example command path for MS Word 6 & 95:

C:\Msoffice\Winword\Template

Example command path for MS Word 97 & 98:

C:\Microsoft Office 97\Templates

or,

C:\Microsoft Office 98\Templates

Example command path(s) for MS Word 2000, 2001 & 2002:
(The following information is from Microsoft Knowledge Base article number Q210884.)

Use whichever example best matches your particular system.

Default path for the “Normal.dot” template file on a “standard” installation of Windows 95, 98, & ME:

C:\Windows\Application Data\Microsoft\Templates

Default path for the “Normal.dot” template file on an installation of Windows 95, 98, ME, & NT 4.0 with “User Profiles” Enabled:

C:\Windows\Profiles\Username\Application Data\Microsoft\Templates

Default path for the “Normal.dot” template file on a “standard” installation of Windows 2000:

C:\Documents and Settings\Username\Application Data\Microsoft\Templates


NOTE:  Username is the logon name of the user.

(NOTE:  When the ScreenForge software is installed correctly the macros should automatically be enabled.)

Once you have located the correct command path for your system do the following:

1. Make sure MS Word is not currently running.

2. Extract the three (3) ScreenForge templates from the *.zip file (or copy and paste them) into your Microsoft Word or Office templates folder.  (i.e., The command path for Word’s “Normal.dot” template file you verified earlier.)

3. Use My Computer, Windows Explorer, or whatever system navigation tool you use on your particular system, to verify that the ScreenForge files are in the correct location.  (i.e., The same location as Word’s “Normal.dot” template file.)

4. Extract, or copy and paste, the ScreenForge document files into a folder of your choice.  (It is recommended that you create a “ScreenForge” folder on your system for keeping backup copies of all the original ScreenForge files.)

5. Start MS Word and check the ScreenForge installation by going to File/New... and locating the three (3) ScreenForge templates in the list of available templates.  Word 6 & 95 should just display a single list, but Word 97 and higher have different template tabs to help organize the different types of templates.  In Word 97 & higher the ScreenForge files should be on the “General” tab along with “Blank Document”, which is actually the “Normal” template.

(NOTE:  Some operating systems, such as Windows 2000, have certain files and folders classified as “hidden” by default, and so it may be necessary to change your system’s options to display hidden files and folders in order to access them more easily.  Check your operating system’s “Help” feature to learn how to display hidden files and folders.)

Printing ScreenForge Screenplays:

Due to the limitations of some printers, certain characters which appear normal on the computer screen may print out as square, or rectangular, boxes.  Usually the boxes will be all black, but may also have a “checker board” pattern.  The affected characters are generally “special” characters, such as “smart quotes”, and “En”, or “Em”, dashes, etc.  The reason these characters may not print properly is because your printer, or print driver, doesn’t recognize their codes, and so is unable to print them properly.

To correct the problem, download the latest driver for your printer, contact the manufacturer’s technical support staff if you already have the latest driver installed, or use a different printer.

If you are experiencing this problem with your printer, don’t have access to another printer, and are unable to get your printer to print these “special” characters properly, you can easily avoid the problem by not using any of the “special” characters in your screenplay document.  Use “straight quotes” instead of “smart quotes”, and use a normal dash instead of “En”, or “Em” dashes, etc.

Some printers do not allow for a 0.5 inch bottom page margin, so it may be necessary to change this margin setting to one that your particular printer can use before you print your screenplay.  (See the User’s Guide for additional information.)

Printing the User’s Guide:

The “User’s Guide” is designed to be printed out and made into a booklet.

Each page of the “User’s Guide” uses a table to format the booklet pages.  To view the tables in Word 6 & 95 go to Table/Gridlines, in Word 97 and higher go to Table/Show Gridlines  (NOTE:  If the gridlines are already visible the Table menu will show the Hide Gridlines command.).  You should also show all of the non-printing characters in Word  (i.e., Tabs, Spaces, Paragraph Marks, etc.).  To display them just click on the Show/Hide button on Word’s Standard toolbar.  The button is on the right hand side of the toolbar and has a paragraph mark character symbol on it, which looks like a backwards capital “P” (¶).  You should also be viewing the “User’s Guide” document in Page Layout view (Word 6, 95, 97 & 98), or Print Layout view (Word 2000 and higher).

1. Scan through the “User’s Guide” document in Word and make sure that everything looks normal for printing.  There should be exactly 20 pages in the document.

2. Make sure that your Print Options are not set to Reverse Print Order.

(NOTE:  For best results use CARD STOCK paper for your cover (About 65# Cover Weight) and 24# paper for the inside pages.)

3. Print all odd numbered document pages first.

The outside cover will print first, on the last page you’ll see the page numbers 19 (on the left) and 16 (on the right).

4. Flip the stack of printed pages over and reload them into the printer so that the inside cover information will be printed next.

(NOTE:  Make sure all pages face the proper direction in order to avoid printing the even pages upside down.  The exact method and page order for loading the pages back into the printer may vary depending on how the printer feeds the pages.  Make sure you understand how your printer feeds the paper through the printer before you try printing the entire document.  You may want to try printing one page at a time until you understand how the printer feeds the paper through.)

5. Print all even pages.

Now the cover should be on the bottom of the stack and the top sheet should have pages 17 (on the left) and 18 (on the right).  The booklet’s pages should be in proper order at this time, if they aren’t then collate them into the proper page number order before stapling the pages together.

6. Finally, staple the booklet down the center and fold it in half.

If all went well you would now have your “User’s Guide” which you should read carefully before using ScreenForge.

It is important to carefully read through the “User’s Guide” to fully understand the features, and limitations, of ScreenForge.

Trouble-shooting The User’s Guide:

The formatting of the ScreenForge v1.1a “User’s Guide” document has been improved from the methods used in earlier versions of ScreenForge.  The main document pages now use a two column, three row table for formatting the booklet pages.  All of the tables have had their row spacing set to an exact measurement, and are no longer allowed to break across pages.  The top rows on the pages contain the booklet’s “header” information.  The second rows contain the main text of the pages, and the third (or bottom) rows contain the booklet page numbers.  The “User’s Guide” document with this new formatting method has been opened in Word 6, 97, & 2000 without affecting the formatting of the document.

However, if you are experiencing problems with printing the “User’s Guide”, check the following things.

1. Make sure you are not trying to view and/or print the document in Draft mode, which may mess up the document’s formatting.

2. Make sure you have not opened the ScreenForge “User’s Guide” file for Word 6 and 95 (i.e. “UsrGuide.doc”) in Word 97, 98, 2000, 2001, or 2002, because this would also mean that you have downloaded the wrong version of ScreenForge for your version of Word.  The conversion process of the older Word document file in the newer versions of Word may mess up the document’s formatting.

The “User’s Guide” document should only have 20 pages when properly formatted.  Page 1 is the outside cover of the booklet; page 2 is the inside cover of the booklet, and so they are both printed on opposite sides of the same piece of paper.  Page 3 is the “Table of Contents”, and page 35 of the booklet; page 4 is page 1 and page 34 of the booklet, and so they are both printed on opposite sides of the same piece of paper; and so on and so forth.  To save paper you can try printing one page at a time so you can be sure each page prints properly as you go.

An addendum to screenplay formatting and the User’s Guide:

Converting existing screenplays into ScreenForge:

The best way to convert previously created screenplays, written with software other than ScreenForge, into ScreenForge is to open the screenplay in Word, then save it as a Text Only file.  Then close the new file, without saving a second time even if Word prompts you to do so, and open the text file again.  Start a new ScreenForge document and, just to avoid any problems, change the first paragraph style from 1st Page TITLE to the Normal style.  Now go back to the open text file select all the text in the entire text file and Copy and Paste it into the open ScreenForge document.  Now go through the screenplay in the ScreenForge document and assign the correct styles to all the paragraphs.  (Make sure that you have the Show/Hide Paragraphs feature active.)  Run the Clean Up macro to remove any leading and trailing spaces from all paragraphs, as well as any empty paragraph marks, etc., from within the screenplay.  (If there are still empty paragraph marks then just run the macro again.)

When you save in the Text Only format you will effectively be removing any residual formatting from the original screenplay format that could otherwise cause problems when converting to the ScreenForge styles.  The Clean Up macro will then remove any remaining, unnecessary formatting.

Formatting:

A question of Script Covers:

When submitting a screenplay to a production company, or a major Hollywood studio, they prefer that the Script Cover be left blank.  This way they can eventually place their own cover design on the script.  If you are only writing Reading/Spec scripts for submission to a studio, or production company, then you won’t have much need for the Script Cover template included in ScreenForge.  If you are also an independent filmmaker and will be creating your own films from your scripts, then you may use ScreenForge’s script cover template to easily create an appropriately formatted cover page.

There is no set “industry standard” font, or method, for formatting the screenplay’s title on the cover page, except that it should be centered across the page, appear on a single line with appropriately sized letters dictated by title length, and be placed approximately one third of the way down from the top of the cover page (i.e., between 3 - 4 inches down from the top edge of the paper).

The ScreenForge v1.1a cover page uses the “Arial” font, set at 36 points, for the screenplay title, but you may change it to use any font, font size, or style you wish, as long as you follow the basic format outlined above.  You may even use press-on letters, or a black marking pen on a white sheet of paper, to stylize the title in an appropriate manor based on the script’s content.  You would then have to photo-copy your artwork onto cover stock to complete your screenplay’s cover page.

The Title/Fly page:

The Title/Fly page template provided has a screenplay “draft” place holder, this is optional and it is recommended that you do NOT use it when submitting a screenplay to a studio or production company.  There is also a date field on this template.  It is recommenced that you do NOT use this field when submitting a screenplay to a studio or production company.  The contact information place holders are placed on the bottom left side of the template.  However, if you wish, it is also correct to place this information on the bottom right of the page, so feel free to make adjustments to suit your own preference.  (For more information see the User’s Guide.)

The use of (CONTINUED) and CONTINUED: in your screenplay:

This type of formatting is apparently being used less and less in Hollywood.  Especially in Reading/Spec scripts, where it is not needed.  If you don’t wish to use them you don’t have to, since ScreenForge v1.1a provides other dialogue and scene breaking macros.  (Read the User’s Guide for full details.)

The use of (MORE) and (CONT’D) when breaking dialogue:

Some people don’t use them, some people do, it’s a personal preference, but I prefer to use them because I feel that they give a more professional look to the screenplay.  Screenplay pages are often separated during pre-production and production and it’s just easier to keep track of what’s going on in the screenplay with these in place.  (For more about this read the User’s Guide.)

When reading the User’s Guide:

The word “continueds” is used throughout the “User’s Guide”.  Although, according to the dictionary, this is not an actual word, it is used in reference to the script element styles of (CONTINUED) and CONTINUED: that may be used within a screenplay.

Final Instructions:

Install the templates (if you haven’t already).  Print and read the “User’s Guide” and follow the instructions in it to finish modifying (if necessary) and personalizing the templates.

Registration:

Read the End User License Agreement (“EULA”) carefully in order to understand your legal rights and responsibilities which you are agreeing to by using the ScreenForge screenwriting software.

In order to register the ScreenForge software you must either complete, print, and mail the ScreenForge registration form, along with a check or money order payable to Apotheosis Pictures Productions for the small $45.00 registration fee, or go to the Apotheosis Pictures Productions website for online payment and registration.

All proceeds from the sale of the ScreenForge screenwriting software go toward the development of our first independent feature film.  The proceeds are also an incentive toward the continuing development of future versions of ScreenForge.  Since we are developing and selling ScreenForge to raise money for an independent feature film, we would like to be able to continue developing the software; adding to it; and making it better with each upgrade; but if the software isn’t supported by its users, then we may have to devote more time toward other fund raising endeavors rather than continue to develop this product.

Registration Includes:

1. A 3.5 inch Windows formatted disk with registered copies of the software.

2. A printed “User’s Guide” booklet.

3. An online “User’s Guide” in *.pdf format.

4. FREE unlimited technical support, via E-mail ONLY.

5. FREE upgrades to all future versions of ScreenForge as they become available.

6. You will be legally licensed to use the ScreenForge software.

(NOTE:  Any use of the ScreenForge software beyond the initial forty-five (45) day evaluation period, without registering the software, is an illegal use of the software.  If you don’t like the software enough to pay for it, then don’t use it.)

Review ScreenForge:

Please feel free to submit a review of the ScreenForge screenwriting software to us.  Thank you.  (Reviews of our software become the property of Apotheosis Pictures Productions, and may be published on the Apotheosis Pictures Productions website.)

Good luck to you and may you be successful in your screenwriting/filmmaking endeavors.

